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What are Service 
Purchases?

Defining Service Credit

1. A service credit represents a month of service. 

2. Each additional month of service credit increases your 
future monthly retirement benefit. 

3. You receive one month of service credit for each month 
that retirement contributions are received by NDPERS on 
your behalf.

Defining Service Credit Purchases

The option to buy service credits (months or years) that will 
impact your retirement benefit formula by increasing your 
Years of Service (YOS) factor.



Reasons to Purchase Service Credit 

Meet normal 
retirement sooner

01
Increase your 
monthly retirement 
benefit (pension) 

02
Increase your Retiree 
Health Insurance 
Credit (RHIC) – first 
enrolled before 2020

03



Purchasing Service Credit and My Future  Retirement Benefit

Years of 
Service (YOS)

Final Average 
Salary (FAS) 

Benefit 
Multiplier

Retirement Formula

• Whenever one of the factors in your retirement formula increases, your future retirement benefit increases.  
• Purchasing service credit increases your YOS.



Types of Service 
Credit 

You can purchase different types of service credit. 
1. Generic (after you are vested)

2. Unused sick leave upon leaving employment

3. Previous public employment* such as: 
• Military (up to 48 months)

• Leave of Absence/Seasonal

• State

• Federal

• Legislative

*Must deplete the retirement plan associated with the previous 
public employment



When and how much?

• Purchasing earlier in your career is typically less expensive
• Purchasing closer toward the end of your career is 

typically more expensiveTiming
• Run your OWN estimate on Member Self Service
• How many service credits do you want to buy?
• Is the cost worth the investment?
• Is this the best way to invest your money?

Cost



Compare 
NO PURCHASE

SERVICE CREDIT PURCHASE OF 60 MONTHS

ADDITIONAL $556.92 PER MONTH AT A COST OF $66,721.92

THESE ARE EXAMPLES – ALL PURCHASE COSTS DIFFER



Is it worth the 
investment?

If you invested $66, 721.92, could your investment professional guarantee $556.92 
per month for the rest of your life?



Service 
Purchase Steps

Step 1: Request a Service Purchase Contract 
• Online through Member Self Service (MSS)
• Submit a Request for Purchase Information (SFN 53718) 

Be specific in your request and include:
 number of months (service credits) you would like to purchase
 Dollar amount you want to spend
 dates (MM/DD/YYYY) of previous public service*
*Purchases of other public service will require additional documentation outlined in 
the service purchase agreement you will receive from NDPERS. 

Step 2: Submit all required forms and additional 
documentation as requested by NDPERS

Step 3: Choose a Payment Method



Payment 
Methods

Purchase with after-tax 
payment via personal 

check

Purchase with a payment 
plan (before or after-tax 

payroll deductions)

Purchase with a 
combination of after-tax 

funds, rollover, and 
payments

Paying for retirement 
portion only
•Purchase the retirement portion 

of the service with pre-taxed, 
qualified funds such as a 457, 
403(b), 401K, IRA, etc. 

Paying for RHIC only
•Purchase RHIC after-tax dollars 

(not applicable for those hired in 
or after 2020)



Service Purchase Contract
1. Review the information and total cost. 

2. Consider your options.
◦ STOP: take no action and the contract expires
◦ CONTINUE: complete forms and submit payment by 

deadline 

3. Understand the total cost and payment 
methods.
◦ Tier 1- or 2-member (first enrolled before 2020): total cost is 

divided into 1) retirement and 2) Retiree Health Insurance 
Credit (RHIC)

o Tier 3-member: total cost is retirement only

If either forms or payment are not received on 
time, the purchase will be void.



Purchase Payment Election 
(SFN 53757)
SFN 53757 tells NDPERS what type of service you are 
purchasing and how you are paying for your purchase.

Part B: Select “Other”  for all purchases except “Unused Sick 
Leave”

Part C: Select payment method
◦ All personal check – lump sum
◦ Rollover – if rollover, note how many rollovers
◦ Pre- or post-tax payments (choose frequency, pre- or post-tax and 

amount)
◦ Combination



Purchase Payment Election 
(SFN 53757)
Part D: Supplemental Information - Why does NDPERS care? 

1. Because if you are leaving employment before the 90-day due date, you will need 
to pay your purchase in full by the 15th of the month after the month you leave 
employment.

2. If you plan to make payments, then it may shorten the amount of payment time.
3. Write the number of months you are purchasing

Part E: Sign and date if making payments

Part F: Sign and date

You will return the purchase payment election form with a personal check for the retiree 
health insurance credit (RHIC) amount of the purchase (if Tier 1 or 2) even if you are 
doing a rollover and/or making payments. If making the entire purchase with after-tax 
dollars, write a check for the full amount.



Rollover/Transfer Request for Service 
Credit Purchases (SFN 52059)
Part A: Completed by NDPERS

Part B: Completed by you (you cannot roll more than the 
amount listed in Part A)

Part C: Completed by your provider
◦ You will work with your provider to complete the rollover form. 

NDPERS Companion Plan: NDPERS will send the rollover form to Companion Plan 
carrier.

◦ SFN 52059 should be returned to NDPERS by the provider or you 
by the purchase contract due date. 

◦ The provider should send a check to NDPERS for your benefit. 
After-tax funds are accepted.



Purchasing 
(Converting) 
Unused Sick 
Leave

Upon leaving employment

Cost determined by a conversion formula 

May be more or less than your employer pay out 

Confirm with your employer if and how much you were 
paid out for sick leave

NDPERS sends you a request for payment



Compare
Reasons to Convert Unused Sick Leave

NO CONVERTED SICK LEAVE
CONVERTED SICK LEAVE
INCREASE YOUR BENEFIT BY $65.79 PER MONTH



Conversion of Sick 
Leave and Cost

Conversion formula = Number of sick leave hours / 173.3, rounded up

Cost = Final Average Salary X Months to Purchase X Plan Contribution Rate



Paying to 
Convert 
Unused Sick 
Leave

Pay NDPERS for converted sick leave 

Adds additional service months to your 
future retirement benefit

Since you did not work these months of 
sick leave, the funding of the retirement 
plan for that month must come from you

Begin the process by completing the 
Conversion of Unused Sick Leave 
Application – Defined Benefit (SFN 58358)



Getting Started: 
Sick Leave 
Purchase -
Conversion

Complete the SFN 58358 no later than your last 
month of employment.

Closer to the end of your employment, NDPERS 
will verify your sick leave with your employer.

NDPERS will send you a request for payment. It will 
include a Purchase Payment Election (SFN 53757) 
and a Rollover/Transfer Request for Service Credit 
Purchase (SFN 52059), if requested.



Conversion of Unused Sick 
Leave Application – Defined 
Benefit (SFN 58358)
SFN 58358 must be received by NDPERS no later than the last day working day of the month in 
which you terminate employment or are no longer accruing.

Part C: Enter your approximate number of sick leave hours and how many months it will convert 
to

Part D and E : Indicate your payment method
◦ You may purchase all of the service with an after tax payment via personal check
◦ You may purchase the retirement portion of the service with pre-taxed, qualified funds 

such as a 457, 403(b), 401K, IRA, etc. 
◦ The RHIC is always paid with after tax dollars and represents about 1.14% of the 

purchase (Tier 3 employees will not have a RHIC)

Part F: If rolling funds, you will need your employer to complete, sign and date

Part G: You sign and date

The completed forms and funds are due by the 15th of the month after the month you leave 
employment.



Forms & 
Payment: Sick 
Leave Purchase 
- Conversion

Payment Methods
• Pre-taxed qualified funds such as a 457, 403(b), 401K, IRA, etc. 
• After-tax funds
• Rolling funds,

• You will work with your provider to complete the rollover 
form. 

• The completed form should be returned to NDPERS. A check 
should be sent to NDPERS for your benefit. You can always 
purchase this portion with after-tax funds.

Forms
• You will return the purchase payment election form with a 

personal check for the retiree health insurance credit (RHIC) 
amount of the purchase. If making the entire purchase with 
after-tax dollars, write a check for the full amount.

• The completed forms and funds are due by the 15th of the 
month after the month you leave employment or stop accruing 
sick leave hours.



Contact 
NDPERS

Customer Service

Call: (701) 328-3900 or 
TF:(800) 803-7377

Email:  ndpers-info@nd.gov

Fax: 701-328-3920 

Online Resources

Website: ndpers.nd.gov

Member Self Service (MSS)

22

mailto:ndpers-info@nd.gov
https://www.ndpers.nd.gov/
https://www.ndpers.nd.gov/member-self-service-mss
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