
Defined 
Benefit Plan

The Guide to 
Retirement
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Agenda:
• Quick overview of your retirement plan

o Estimates, Payment Options, RHIC, Insurances, 
Deferred Compensation

• Timeline: Plan Ahead 
• Purchasing Sick Leave
• Rollover Annual Leave & Sick Leave Pay
• Retirement Forms 
• Resources (YouTube, Empower, NDPERS 

website)
• MSS (changing personal information)



Log onto MSS to determine your tier and run your benefit estimate

Your Tier Determines…
Your normal 

retirement date –
rule of 85 or 90 
or your plan’s 

normal 
retirement age

The multiplier 
used to
calculate 

your monthly
retirement 

benefit

Whether or not
you have a

Retiree Health 
Insurance  Credit 

(RHIC)

The vesting 
schedule for your 

retirement
plan

The early 
retirement 
reduction 

percentage



Retirement Benefit Formula

Years of 
Service (YOS)

Final Average 
Salary (FAS) 

Benefit 
Multiplier

• Years of Service (YOS): One month of service for each month of contribution

• Final Average Salary (FAS): Average of your highest 3 consecutive 12-month periods during the last 
180 months worked

• Benefit Multiplier: Varies depending on Tier and Retirement Plan (Main, BCI, Public Safety, Highway 
Patrol, Judges)



Retirement Benefit Options:
Single Life

 50 % or 100% Joint & Survivor

  10 Year Term Certain

   20 Year Term Certain

    * Partial Lump Sum Option (PLSO)

        * Graduated Benefit Option

            *Only available for members at normal retirement

    Please Note: Highway Patrol and Judges have slightly different benefit options



Sample: Defined Benefit Plan Estimate



Sample: Retiree Health Insurance Credit - RHIC

• Your monthly, lifetime retirement payment may also have a retiree health insurance credit 
(RHIC) - available every month. 

• Calculated as $5 for every year worked.
• Available every month.
• Administered by ASIFlex.
• Reimbursement of after-tax health, dental, vision, and long-term care premiums.  
• NDPERS retiree insurances are auto-validated to ASIFlex and will automatically be 

reimbursed each month.
• Non-NDPERS insurances must be claimed by the retiree.



Health, Vision, Dental & Life Insurance
Retirees receiving a retirement benefit may be eligible to participate in:

• Health insurance 
o COBRA for up to 18 months if you currently have health 

coverage through the State of ND
o Dakota Retiree Plan (if you or at least one dependent in your 

household has Medicare Part A & B)
• Dental insurance
• Vision insurance
• Life Insurance (if continued without break from enrollment as an 

active employee)

There is no “Open Enrollment” in retirement. Enrollment is based on qualifying events (QE)



Health Insurance Options at Retirement

Dakota Retiree Plan: 
• Supplement to Medicare Parts A and B and includes the Part D prescription plan. (The 

supplement and Part D are “bundled”& not sold separately) 

One Medicare + Other(s) Health Insurance: (also called One Medicare/One Non-Medicare)
• The “One” Medicare is the Dakota Retiree Plan, which is a supplement to Medicare Parts A 

and B and includes the Part D prescription plan. 
• The “other(s)” is the non-Medicare individual(s) enrolled in the Dakota Plan.



How Medicare and the Dakota Retiree 
Plan Work Together

Medicare - pays first for medical and 
hospital visits

1

Sanford pays second – after 
Medicare. You cannot be enrolled in 
secondary insurance if you don’t 
have primary insurance!

Humana Group Medicare is the Part-
D Prescription Drug Plan

2

3 Dakota Retiree Plan through 
NDPERS

You get through Social 
Security



Consider Supplemental Retirement Savings
10



457 Deferred 
Compensation

• Voluntary supplemental retirement plan 

• Investing Pre-tax dollars to lower your 
taxable income

(Funds are taxed at the time of distribution)

• You select how your money is invested

• Increase, decrease, suspend contributions 
at any time

• May be used to purchase service credit 
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Annual 457 Deferral Limits
Minimum:

$25 per month

Maximum:

The lesser of:
The Annual IRS Limit (Changes Yearly)

Annual limits are located on the NDPERS Website on 
Enrollment/Change Form SFN 3803  

   or 

100% of Taxable Compensation
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https://www.ndpers.nd.gov/sites/www/files/documents/forms/active-457-deferred-comp/sfn-3803-deferred-comp-participant-agreement.pdf


Retirement Timeline:
6 months to one year before terminating employment
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•Determine the insurance options you will need after retirement: COBRA, private healthcare, 
Marketplace, Medicare, Medicare Supplement, Part D, dental, vision, and life insurances.

•Your pension is taxable – discuss state and federal withholdings with your tax professional.

•Apply for Medicare (if eligible) 90 days before you need to have the insurance (Part A is free, 
Part B is the medical part with a monthly fee.)

•Visit the social security website to get an estimate of your monthly social security payments 
(if eligible.)

•Watch NDPERS pre-retirement education YouTube videos (link on www.ndpers.nd.gov)

•Plan post-retirement budget.

•Find your birth certificate and if applicable, your spouse’s birth certificate and marriage 
certificate

http://www.ndpers.nd.gov/


Retirement Timeline

•90 days before terminating employment  
• If eligible, apply for Medicare 

• Meet with your NDPERS retirement counselor

• Complete the NDPERS retirement forms if you are ready

• Complete the Empower retirement form if you are ready 

• Be aware: If you meet your plan’s rule for retirement and are under age 59 ½, 
there could be tax implications for returning to work for an agency that has 
NDPERS benefits without a 31-day break.

• Be aware! If you plan to work with another NDPERS employer (or go back to 
work with your same employer) after retiring, check with NDPERS to find out 
about  restrictions on returning to employment while collecting your pension. 

•No later than the month you terminate employment – 90 
days prior to termination is better!
• Submit all NDPERS forms

• Late applications will delay your retirement payment and retiree insurance 
enrollment
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State Employee Non-State Employee Non-State Delayed Payroll 

Last day of employment Ex: 7/5/2026

Date of your last paycheck
 

Last check in same month Last check in following month (delayed)

Retirement Forms Due: 
To avoid a delay in your benefits, submit no later 
than the same month you leave employment.
 (60-90 days before your last day is preferred) (May or June = preferred)

7/31/2026 8/31/2026

NDPERS Retirement Date 8/1/2026 9/1/2026

Sick leave conversion application due 7/31/2026 7/31/2026 8/31/2026

Employer-sponsored health insurance ends 8/31/2026 check with your employer check with your employer

Annual leave and sick leave payout (if applicable) 8/10/2026 check with your employer check with your employer

Sick Leave conversion purchase: payment & forms due 8/15/2026 8/15/2026 9/15/2026

Monthly pension check and insurances begin 9/1/2026 9/1/2026 10/1/2026

9/1/2026
(3-5 days after pension)

9/1/2026
(3-5 days after pension)

10/1/2026
(3-5 days after pension)

If eligible for Retiree Health Insurance Credit (RHIC),         
auto-reimbursed for NDPERS insurances

Submit first claim after 
9/1/2026

Submit first claim after 
9/1/2026

Submit first claim after 
10/1/2026

Call PERS (701-328-3900) or request and appointment in 
MSS to set up appointment with a retirement counselor    
60-90 days before your last day of work.

Ex: 7/5/2026Ex: 7/5/2026

8/1/2026

If eligible for Retiree Health Insurance Credit (RHIC), 
Non-NDPERS insurances, you must claim the benefit

7/31/2026

8/1/2026



Purchasing
 
(Converting)

Unused Sick 
Leave

Payment is due by 15th of month following the month in which  
you leave employment.  

You may purchase your sick leave even if your employer pays 
you for all or part of your sick leave balance…this is separate!

The cost is determined by a conversion formula 

Only done upon leaving employment

Complete Parts A, B, and C on the SFN 58358 – 
Conversion of Unused Sick Leave Form

* application to be submitted with your retirement forms 

NDPERS sends you a request for payment



Paying 
to Convert 

Unused Sick 
Leave

You can purchase your sick 
leave from PERS - even if 
your employer pays you 

for all or part of it!

Pay NDPERS for converted sick leave 

Adds additional service months to your 
future retirement benefit

Since you did not work these months of 
sick leave, the funding of the retirement 
plan for that month must come from you

Begin the process by completing the 
Conversion of Unused Sick Leave 
Application – SFN 58358



Compare
Reasons to Convert Unused Sick Leave:
NO CONVERTED SICK LEAVE 

CONVERTED SICK LEAVE

* INCREASE YOUR BENEFIT BY $65.79 PER MONTH

* Each individual’s increase and purchase cost will vary – determined by their plan and Final Average Salary (FAS)

If your plan 
has an RHIC



Consider 
Rolling Your 
Annual and 
Sick Leave 
Payout into 
your 457 
Plan

If you have a Deferred Compensation Account (457 Plan), you 
may choose to roll your annual leave and sick leave payout into 
this account upon termination.

Why? 
Annual Leave (PTO) and sick time that are paid out are taxed 
differently. The IRS requires a 20% mandatory federal tax 
withholding on lump sum payouts, which is often a higher tax rate 
than regular earnings. You can avoid federal and state withholding 
by electing a direct rollover of your lump-sum payment into a 457 
deferred compensation plan. 

• Money grows tax deferred and is taxed at current tax rate 
upon taking regular future distribution.

• Contributions to a 457 plan are tax-deferred for federal and 
state taxes ONLY. Social Security and Medicare taxes are not 
deferred. The taxes withheld for Social Security and 
Medicare then become gross taxable wages for federal and 
state and are taxed at the supplemental rates.  

* Note:  Your total 457 contributions for the year may NOT exceed the 
annual IRS calendar year limit (regular monthly + lump sum deferrals)



Distributions 
from your 
457 Plan

You must be off payroll for 31 days 

1. Lump sum distribution
(Subject to mandatory 20% federal tax)

2. Periodic payment
Annually, semiannually, quarterly, monthly

(Taxed as ordinary income)

3. Rollover to other tax qualified plans
(Not subject to income tax)



Retirement Forms:
1

2

3





SFN 2562: 
DB Plan Application

Part A: Complete with your personal information

Part B: All three dates must be correct – so your retirement benefits 
are calculated correctly!

1. Last date of Employment (includes “vacationing out.”)
2. Last Paycheck Date for Hours Worked (this does NOT include 

payouts for annual/vacation or sick leave balances)
3. NDPERS Retirement Effective Date: is always the first of the month 

AFTER last check or last date of employment (whichever is later)

• Section 1 or Section 2: Mark your retirement plan (early or normal 
retirement) – AND - your pension payment selection

Part C: Retiree Health Insurance Credit

Part D: Sick Leave Conversion (Purchase)

Part E: Authorization – we need your “wet” signature & the date



SFN 2560: 
Designation of Beneficiary 

Part A: Complete with your personal information

Part B: Mark which retirement plan this pertains to

Part C: 

• List Primary Beneficiary – fill in all blanks (Your spouse must be 
primary or must sign below in Part D to acknowledge they are 
not your primary beneficiary)

• List Secondary Beneficiary (ies) – fill in all blanks

• Each section – primary and secondary – must add up to 100%

Part D: Your spouse’s signature is required ONLY if you elect 
someone else as your primary beneficiary

Part E: Authorization – we need your “wet” signature & the date





More Resources:
• NDPERS website: www.ndpers.nd.gov

• Visit NDPERS on YouTube: 
www.youtube.com

• Empower – for 457(b) Deferred 
Compensation Plans and 401(a) 
Defined Contribution Plans and call 
866-816-4400 or visit their website:  
empowermyretirement.com

• Member Self-Service (MSS) w/PERS

http://www.ndpers.nd.gov/
http://www.youtube.com/
https://participant.empower-retirement.com/participant/#/login
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On the NDPERS 
website banner Click on Member Login at 

https://www.ndpers.nd.gov/member-self-
service-mss

Select Log in to Member Self Service (MSS) on 
the next screen                          

https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss


Log in to your MSS 
Account
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Contact NDPERS

Customer Service
◦ Call: (701) 328-3900 or 
◦ TF:(800) 803-7377

Online Resources
◦ Website: ndpers.nd.gov
◦ Member Self Service (MSS)

https://www.ndpers.nd.gov/
https://www.ndpers.nd.gov/member-self-service-mss
https://www.ndpers.nd.gov/member-self-service-mss
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