
SICK LEAVE
What is it and should I 
purchase it?



Agenda

Transfer sick leave
Bank sick leave
Payout of sick leave
Convert your sick leave to purchase service 
credits



TRANSFER of sick leave

State to State, 
The receiving agency will

accept all of it
State to Political 
Subdivision or vice versa, 
The receiving agency may not 

accept all of it



If sick leave is not accepted in 
a transfer, what can you do 

with the balance?

You can bank it!
“How?”, you ask?



Complete transfer forms every time you transfer to another agency with NDPERS benefits



Notice of Transfer 
SFN 53706



Transfer of 
Unused Sick 
Leave 
Verification 
SFN 53404

•“Bank” sick leave with 
NDPERS for future purchase if 
the new employer does not 
accept sick leave.

•Complete SFN 53404 and 
send to NDPERS within 60 
days of transfer.



Notice of Transfer 
SFN 53404

• NDPERS enters the rejected sick leave hours in 
the retirement system. 

• You can purchase this unused sick leave along 
with any other accumulated sick leave when you 
leave employment.



Purchase vs Payout
Two different animals. . .

Whether or not you choose to 
convert and purchase service 
using your sick leave hours, 
your employer will still honor 
the payout agreement you 
have with them.  
Payout of sick leave by an 
employer and purchase of 
converted sick leave with 
NDPERS are two different 
things.



PAYOUT of sick leave

If you earn sick leave with 
your employer and leave 
employment, part of it may 
be payable to you.

01
This payout is between you 
and your employer 

NDPERS is not your employer 
and does not pay out leave 
balances

02



You can also
purchase 
unused sick 
leave

Upon leaving employment

Complete Conversion of Unused Sick Leave 
Application SFN 58358 before leaving employment

Cost determined by a conversion formula 

Confirm with your employer if and how much you 
were paid out for sick leave

NDPERS sends you a request for payment



Conversion of Unused Sick Leave 
Application – Defined Benefit SFN 58358

• When ending employment, whether you are immediately retiring or deferring 
your retirement…

• SFN 58358 must be received by NDPERS no later than the last day working day 
of the month in which you terminate employment or are no longer accruing.

• Part C: Enter your approximate number of sick leave hours and how many 
months it will convert to

• Part D and E : Indicate your payment method
• You may purchase all of the service with an after-tax payment via 

personal check
• You may purchase the retirement portion of the service with pre-taxed, 

qualified funds such as a 457, 403(b), 401K, IRA, etc. 
• The RHIC is always paid with after tax dollars and represents about 

1.14% of the purchase (Tier 3 employees will not have a RHIC)

• Part F: If rolling funds, you will need your employer to complete, sign and date

• Part G: You sign and date

• The completed forms and funds are due by the 15th of the month after the 
month you leave employment.



Compare
Reasons to Convert Unused Sick Leave

No converted sick leave
Converted sick leave
Increase your benefit by $65.79 per month



Conversion of Sick 
Leave and Cost

• Conversion formula = Sick leave hours / 173.3, rounded up

• Cost = Final Average Salary X Months to Purchase X Plan 
Contribution Rate

If you invested the $7,643.93 somewhere else, could it guarantee a $65.79 monthly payment for the rest of your life? 



Contact NDPERS

• Customer Service
• Call: (701) 328-3900 or 
• TF:(800) 803-7377

• Online Resources
• Website: ndpers.nd.gov
• Member Self Service (MSS)
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https://www.ndpers.nd.gov/
https://www.ndpers.nd.gov/member-self-service-mss
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